
       
Post  Off ice Box 1004   Monroe,  Georgia  30655    770 /267-7799  770/267-1064 Fax

C A R T E R   W A T K I N S 

A  S S O C I A T E S
A   R    C    H    I    T    E   C   T   S,      I  N  C.

DATE: May 05, 2008

TO: The Honorable Carol A. Poole, CMC, Clerk, City of Oxford
THE CITY OF OXFORD
OXFORD CITY HALL
110 W. Clark Street
Oxford, Georgia 30054-2274

FROM: Ben M. Carter, Architect

RE: REQUEST FOR QUALIFICATIONS ARCHITECTURAL SERVICES

Thank you for the opportunity to present our qualifications for the City of Oxford for the New City Hall.  The firm,
as you will see in the enclosed information, has been the Architectural Firm on many government projects.  We are
uniquely qualified for this project in that the firm has experience in a multitude of City, County, and Government
projects.

A partial listing of similar projects that the firm has completed include:

� Monroe City Hall
� Braselton City Hall
� City of Toccoa Welcome Center
� Auburn City Hall
� Walton County Government Center
� Barrow County Administration Center
� Walton County Board of Education

� Odum Depot Welcome Center
� Elberton William O. Jones Building
� Newnan Library Community Center
� Stephens County Recreation Center
� Johnson County Adult Literacy
� Rabun County Senior Center
� Jackson County Health Department

The City of Oxford will find that we are dedicated to working closely with the City to provide the best possible solution
to the spatial, aesthetic, and financial requirements of the project and to provide a facility that will accommodate the
City’s needs for many years to come.  The firm is familiar with the work that the City has performed on the planning
of this project and is excited by the prospect of becoming part of this exciting challenge.

The firm is also a member of the U.S. Green Building Council and is currently seeking LEED Certification. We are
excited about the possibility of working with the City of Oxford and yourself.

Attached, please find requested information.  If you have any questions or need any additional information, please do
not hesitate to contact our office at your convenience.

Sincerely,
CARTER WATKINS ASSOCIATES ARCHITECTS, INC.

Ben M. Carter, Architect



 
 
 

CITY OF OXFORD 
STATEMENT OF QUALIFICATIONS QUESTIONNAIRE 

 
Please provide the following information on your company/firm: 
 
Company/Firm Name:  Carter Watkins Associates Architects, Inc. 
Address:    Post Office Box 1004 
     155 Banker’s Boulevard Building H Suite 200 
City/State/Zip:    Monroe, Georgia 30655 
 

·  Firm Established (Year): 1991 
 
·  Submittal is for:   XXX    Parent Company  Branch Office 

 
·  Principals:  List not more than two principals to contact (Name, title, Telephone) 

 
Benjamin M. Carter, Architect/CEO 770-267-7799 
 
Joseph O. Watkins, Architect/CFO  770-267-7799 
 

·  Describe organizational structure of firm, including relation and location of branch offices. 
 

Carter Watkins Associates Architects, Inc. is a registered Georgia S-Corporation with a  
 
sole office in Monroe, Georgia. 
 

 
FIRM DESCRIPTION: 
 

·  Total Personnel:     5 
 
·  List in-house personnel by numbers and disciplines: 

 
Architects -      2 
 
Intern Architect -     1 
 
Administration/Specifications Writer -  1 
 
Office Manager -     1 
 
 

·  List available services:  
 

The firm provides complete Services including Architecture, Planning, Master 
Planning, Building Design, Historic Preservation, LEED Services, and consulting 
Civil, Mechanical, Electrical, Plumbing, and Structural Engineering.  All aspects of 
facility design are provided by the firm. 
 
 



 
 

·  List project specialties: 
 
The firm provides detailed, personal services and specializes in Functional, Energy-efficient, 
and Cost-effective facilities for a variety of Government Facilities.  The firm’s principals are 
also the people you work with instead of projects being handed off to other staff after the 
contract is signed. 
 
The firm specializes in all types of City Facilities including City Halls, Administration Buildings, 
Recreational Facilities, Historic Preservation, Senior Centers, CDBG Projects, TE 21 Projects, 
and Educational Centers. 
 
·  List the staff anticipated for this project.  Include vitae, experience and qualifications 

relevant to this project.  Attach resumes to questionnaire. 
 
 

Principal-In-Charge -   Benjamin M. Carter  
Project Manager -    Benjamin M. Carter  
Project Designer -    Benjamin M. Carter/Joseph O. Watkins 
Project Architect -    Joseph O. Watkins 
Architectural Staff -    Patrick A. Comeau 
Interior Designer -    Jennifer Roberts 
Mechanical Engineer -   Richard Jenks 
Electrical Engineer -   Richard Jenks 
Plumbing and Fire Protection -  Richard Jenks 
Structural Engineer -   C. Hal Moss 
Civil Engineering -    Tom Garrett 
Landscape Architecture -   Joseph O. Watkins 
 

PERTINENT DESIGN EXPERIENCE:  List projects that best describe your firm’s experience and 
expertise in the design of government facilities.  Briefly describe the purpose, size, use and operation of 
each project and the date of completion.  Indicate the final project cost and final construction cost for each 
project listed.  Describe your firm’s responsibility or role in the projects.  List all consultants and/or the 
project team providing services to the project, including the Contractors, CM’s, etc., and their specific 
role.  Label and attached pictures of the completed buildings. 
 
PROJECT ONE: 
 
WALTON COUNTY 
GOVERNMENT BUILDING  
Monroe, Georgia  September 2002 to 
April 2005 

  
Four story Courthouse and Government 
Facility housing all County departments
  
Square footage: 160,000 

  
Carter Watkins Associates and their 
consultants, listed above, performed all 
Architectural, Civil, Structural, 
Mechanical, Electrical, Plumbing, and 
Fire Protection Design.  



 
Owner’s satisfaction with the project was high.  The project was completed on time and within budget.  
Initial Budget:  $ 14,600,000.00,  Final Cost:  $ 14,622,000.00 (one owner-requested Change Order for a 
deceleration lane was approved.) 

  
Owner Contact:   
Walton County  
Board of Commissioners 
Ms. Rhonda Hawk  
303 South Hammond Drive 
Suite 330 
Monroe, Georgia 30655   
770-267-1301 

 
 
Contractor Contact: 
 
The Potts Company 
981 Freeway Drive 
Conyers, Georgia 30094    
770-483-9200 

 
The project was a Design-
Bid-Building Traditional project approach. 
 

 
 
PROJECT TWO: 
CITY OF MONROE – CITY HALL  
 

 
 
 
Three-Story Utilities and Administration Building – Monroe, Georgia  July 2000 to October  2001 
 
Square footage: 45,000 

  



Carter Watkins Associates and their consultants, listed above, performed all professional services 
including Architectural, Civil, Structural, Mechanical, Electrical, Plumbing, and Fire Protection Design.  

 
 
 
Owner’s satisfaction with the project was high.  Initial Budget was $ 2,800,000.00 and final Construction 
Cost was $ 2,800,000.00. 

  

 
 
 
Owner Contact:  City of Monroe, Georgia 

   Ms. Renee Prather, Clerk 
   Post Office Box 1249 
   Monroe, Georgia 30656 770-266-5115 
 

Contractor Contact:  Mathias Contracting 
   Mr. Patrick Tyndall 
   2805 Peachtree Industrial Blvd. 
   Duluth, Georgia 30097  770-476-8100 
 

The Project was a traditional Design-Bid-Build construction method. 
 
 



 
 
 
PROJECT THREE: 
 

 
 
 
WALTON COUNTY BOARD OF EDUCATION HEADQUARTERS BUILD ING 

Two-Story Training and Administration Building – Monroe, Georgia  August 2003 to May 2004 

Square footage: 36,000  

Carter Watkins Associates and their consultants, listed above,  performed all professional services 
including Architectural, Civil, Structural, Mechanical, Electrical, Plumbing, and Fire Protection Design.  

 
Owner’s satisfaction with the project was high.  Initial Budget was $ 3,100,000.00 and final Construction 
Cost was $ 3,100,000.00. 

  
Owner Contact:   
Walton County Board of Education 
Ms. Cathy Spivey 
200 Double Springs Church Road 
Monroe, Georgia 30656  770-266-4417 

 
Contractor Contact:   
Bevans Enterprises 
Mr. Paul Scott 
75 South Newnan Industrial Drive 
Newnan, Georgia 30263  770-254-8860 

 
The Project was a traditional Design-Bid-
Build construction method. 

 
 

 
 
 
 



 
 
REFERENCES:  Please provide the name, title, address and phone number of five individuals/clients 
who may be contacted as references for the projects described above. 
 
Walton County Board of Commissioners 
Ms. Rhonda Hawk, Purchasing Director/Assistant Clerk 
303 South Hammond Drive 
Suite 330 
Monroe, Georgia 30655  770-267-1301 
 
Carter Watkins Associates has worked with Ms. Hawk for 15 years on various county projects including 
the Historic Walton County Courthouse; Three Fire Stations; Walton Senior Center; Walton Parks and 
Recreation; Recycling Center; Agricultural Center; Walton County Detention; and various projects. 
 
 
City of Monroe, Georgia 
Ms. Renee Prather, Clerk 
Post Office Box 1249 
Monroe, Georgia 30656 770-266-5115 
 
The firm has worked with Ms. Prather for over 12 years on the Historic Monroe City Hall, the New 
Monroe City Hall, the Monroe Recreation Center; and the Historic Church Street School. 
 
 
Walton County Board of Education Headquarters 
Ms. Cathy Spivey 
200 Double Springs Church Road 
Monroe, Georgia 30656  770-266-4417 
 
The firm has worked with Ms Spivey for over 7 years on various projects including the new Board of 
Education Headquarters and the Loganville Primary School Arts, Music, and Recreation Building. 
 
Mr. Keith Lee, Chief of Operations 
BARROW COUNTY BOARD OF COMMISSIONERS                  770-307-3506 
 
Carter Watkins Associates has worked with Mr. Lee and Barrow County for over 9 years and have 
completed the following projects:  Barrow County Administration Building; Barrow County Work 
Release Facility; Barrow County Recreation Building; Barrow County Senior Center; Barrow County Fire 
Stations; Barrow County Head Start; Barrow County MR Center; and Renovations to the Historic Barrow 
County Courthouse.  
 
 
Mr. Connie Tabor, Director 
TOCCOA DOWNTOWN DEVELOPMENT AUTHORITY  706-886-8451  
 
Historic Toccoa Depot 
Carter Watkins Associates worked for a period of five years with Ms. Tabor in an effort to have the Depot 
project funded, bid and Rehabilitated to its original appearance.  The project involved all aspects of 
Historic Preservation and Adaptive Reuse. 
 
 
 
 



PROOF OF INSURANCE:  Provide the provider(s), contact information, policy numbers, and coverage 
for all relevant insurance policies held by your company/firm: 
 
The firm has maintained Professional Liability Insurance with CNA of America for 16 years with not one 
blemish.   The Amount of coverage is $ 1,000,000.00 Professional liability and $ 500,000.00 general 
liability. 
 
The firm carries Workman’s Compensation Insurance with the Hartford and has never had a claim. 
 
The firm carries an Umbrella Insurance Policy with Main Street Services of Monroe in the amount of 
$1,000,000.00. 
 

 
 
 





 
 
ADDITIONAL INFORMATION:  You may include as an appendix to this questionnaire, any 
additional information that you would like to have on file with the City of Oxford for reference. 
 
Please respond to the following question in 500 words or less: 
 
What are the reasons for your interest in this particular project, and why are you particularly well-
suited to it? 
 
There are many reasons that the firm is interested in working with the City of Oxford on this exciting and 
important project.  
 

1. Oxford, Georgia holds a special place with our firm.  Ben Carter’s family has roots in Oxford as 
well as Walnut Grove and he grew up in and around Oxford and has a keen sense of its history, 
growth, and cultural richness. 

 
2. The firm takes great pride in providing personal, direct services to Cities throughout Georgia 

and its principals founded the firm on the basis of hard work, low prices, and direct owner contact, 
throughout the project with the City.  The City of Oxford’s rich history, growth, and the 
challenge of the new facility are the exact fit for our firm .  

 
3. The firm has extensive experience in Historic Preservation projects which provide a solid basis 

for understanding the challenge of the New Oxford City Hall.  Mr. Carter is a past member of the 
National Register Review Board and both of the firm’s principals are past-Presidents of the 
Historical Society of Walton County and the firm is an award-winning member of the Georgia 
Trust for Historic Preservation as well as the National Trust for Historic Preservation. 

 
4. As members of the U.S. Green Building Council and currently seeking LEED Certification, the 

firm has the same interest in Sustainable Construction. 
 

5. The firm has worked with many cities on similar projects and provides attractive, efficient, 
cost-effective, and functional designs.  Every one of our projects is completed within the project 
budget and on time. 

 
6. The City of Oxford would have direct daily contact with Mr. Ben Carter  who will act as the 

Project Manager and will make all job-site visits on the project.  The City of Oxford will have Mr. 
Carter’s cell phone and will be able to reach him 24/7. 

 
7. The Architect, Civil, Structural, Mechanical, Electrical, and Plumbing engineers are all located in 

proximity to Oxford  (Monroe, Covington, Youth, and Lithonia respectively).   
 

8. In order to ensure that Change Orders for additional cost are avoided, Construction Documents 
are very detailed and concise and Jobsite visits will be made very frequently.  The firm prides 
itself on providing projects that avoid additional costs to the Owner. 

 
 
The City of Oxford has honored our firm by permitting us to submit this qualification package to you.  
Following is the additional information including the Fee Schedule; Firm Description; Project 
Experience; Project Approach; Team Organization; and Resumes. 
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DESIGN SERVICES FOR 
OXFORD CITY HALL 

 
Carter Watkins Associates Architects  proposes to provide the Services outlined in the Request for 
Proposals and per the information included in this submittal for a fee as follows: 
 
LUMP SUM FEE OF: $ 56,500.00  
    (Leed Certification Services to be contracted separately if certification 

is desired by the City of Oxford – additoinal fee of $ 18,000.00) 
 
The proposed fee includes all work outlined in your RFP and in the Project Approach including spatial 
utilization and Needs Assessment for the proposed City Hall and its proposed occupants as well as for any 
necessary future expansion and/or facilities. 
 
Reimbursable expenses:     The City of Oxford will incur cost for Printing only.  There  will be no other 

charges to the County (i.e. Travel, Computer time, etc.) and the County will 
be billed on a cost-plus-ten-percent basis of the actual costs of the printing 
and postage. 

 
Additional Services:  There will be no Additional Services fees charged to The City of Oxford.  

Carter Watkins will provide all work necessary to ensure that the City of 
Oxford has the thorough and conside information that has explored all 
potential solutions to the City’s current and future spatial needs.  Our work 
will include all Project Meetings, Presentation Boards, Public Meetings, 
Budget Meetings, travel, computer, etc.   

 
 
 
Timeline:            0       1       2        3        4         5       6        7        8       9       10        11        12          
 
Documentationand Analysis       
of Facilities       
 
Analysis of Proposed Site    
 
MasterPlanning/Building Design 
 
Development of Findings and         
Final Design and Space Needs        
           
Construction Documents        
 
Bidding        
 
Building Construction     
 
Project Closeout. 
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COMPLIANCE WITH ALL PROGRAM REQUIREMENTS  
Incorporation ADA, Life Safety, and GHP Requirements 
Incorporation of Green Building systems 
Coordination of Owner Supplied Information 
Architectural Design 
Structural Design 
Civil Design and Sidewalk improvements 
Materials Research and Specifications 
Project Phasing and Development Scheduling 
 

���	�
�������
��
������	��� � � � �
Development/Review of Code Requirements with Owner and Agencies 
Civil and Structural Coordination 
Incorporation of all approved aspects and features 
Integration of Green Building systems and components. 
Material Research and Specifications 
 

��
������	�
�������
������	��� � �
Disciplines Coordination and Document Checking 
Agency Consulting Review/Approval 
Complete Design Documentation 
Execution of Complete Construction Documents 
Approval of Bid Documents by all Agencies 
 

�	��	
�����
����	��	
������	��� � �
Bidding Materials 
Bidding Negotiation 
Addenda 
Analysis of Alternates/Substitutions 
Bid Evaluation 
Construction Contract Agreements  
   

��
������	�
���
���������	
	�����	�
�����	��� �� �
Review of proposed scheduling and phasing 
Office Construction Administration 
Construction Field Observation 
Change Orders/Directives 
Project Closeout 
Warranty Review 

ather�
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PROJECT APPROACH 
OXFORD CITY HALL 

 
Carter Watkins Associates proposes to provide comprehensive Planning, Site Planning, Construction 
Documents, Bidding/Negotiating Services, and Construction Administration.  We provide complete 
Architectural Services including Civil, Structural, HVAC, Electrical, and Plumbing design services.  The 
firm has worked on numerous City projects and has completed all projects on time and in budget. 
 
Our approach for providing a cost-effective, efficient, and attractive facility includes the following: 
 

Schematic Design Phase - conducting planning meetings with the City of Oxford, building users and 
the Code Office; providing preliminary drawings for approval; and review of all appropriate Spatial, 
Building Code, and Accessibility  requirements. Analysis of options for Mechanical, Electrical, 
Plumbing Systems and Building Structure. This approved package would be submitted to the City 
of Oxford for approval. .     

 
Design Development Phase - review program requirements with Owner; incorporation of all systems 
into design; provision of approval drawings to Owner for sign-off to begin Construction Documents.   

 
Construction Document Phase - review requirements with Owner; documentation of all aspects, 
systems, elements, code requirements, etc. into a comprehensive, and concise Bidding package.  
Package to be presented to the City of Oxford for approval. 

     
Bidding/Negotiating Phase - advertisement of project in all Construction reporting services; 
solicitation of Bids to Contractors; provision of documents in Plan Rooms; Conducting a Pre-bid 
Conference with prospective Bidders; issuance of clarifications and addenda as required. 

 
Construction Administration Phase - Pre-construction conference with General Contractor and 
major sub-contractors; Construction schedule review; job-site meetings with General and Sub-
Contractors by Architect; review of Shop Drawings and technical data; punch lists and project 
closeout. 

 
 Project Closeout and Warranty Implementation - Review of all warranty and closeout issues with 

the Owner and Users and completion of all Punch List items. 
  
The City of Oxford will have continuous and direct contact with the firm Principals/Owners throughout 
the project.  Mr. Ben Carter will be the project contact throughout the project.  His expertise will be used 
in all phases of the work with emphasis on the Master Planning, Site Planning, Schematics, and Design 
Phases of the project and during the Construction Administration and supervision.   

 



CARTER WATKINS ASSOCIATES ARCHITECTS,  INC. 
FIRM INTRODUCTION  

     
 
CARTER WATKINS ASSOCIATES ARCHITECTS, INC. is a full-service, licensed, and insured 
Architectural Firm located in Downtown Monroe, Georgia.  The firm’s principals are members of the 
International Building Code Congress, The National Fire Protection Association, The Georgia Trust for 
Historic Preservation, and many State and local Civic organizations.  
     
The firm’s two partners bring careers with diverse experience to the team of CARTER WATKINS 
ASSOCIATES ARCHITECTS, INC.  Mr. Carter is a past Chairman of the National Register of Historic 
Places Review Board for the State of Georgia and has served on many other State and Local boards. Mr. 
Carter’s career comprises over twenty five years of experience in Architecture, Construction, and on-site Project 
Management throughout the Southeast.  Mr. Watkins’ experience includes over twenty years of Architectural 
Project Management and Design in Georgia and surrounding states. 
 
Both partners began their careers in Atlanta in the 1980’s.  However, in 1991, the two were determined that clients 
were deserving of more than Big-name Architectural Firms where the only time the Partners are seen is when a 
project starts and the client is left to deal with Intern-Architects and numerous others during the project.  In 
addition, the firm’s partners felt that Architects should be more involved in all stages of the project and provide 
quality drawings and services   
 
CARTER WATKINS ASSOCIATES ARCHITECTS, INC. is determined to seek out the best possible solution 
for each project and create affordable, attractive, and functional facilities.  The firm prides itself in providing 
highly-attentive and detailed professional services.  Our belief is that the orderly, comprehensive, and concise bid 
documents prevent Change Orders and keep projects in budget.  One example is the Walton County Government 
Center which was a $ 12.8 million project with only one Change Order.  That Change Order was requested by the 
County to add a deceleration lane  for $ 15,000.00. 
 
Following is a partial list of County and City Government Building Projects, Detention Facilities, and other City 
and County facilities.  
 
• Walton County Detention Center  - The $8.5 million project provided for an additional 240 

inmates as well as new Visitation, Maintenance, Medical, Laundry, Evidence, Control Room, and 
pod system.  The project, which was funded by the County’s SPLOST and was completed on time 
and within the project budget.  The construction utilized pre-cast concrete pods in conjunction 
with precast construction to allow for long spans and flexible spaced.  Each of the four inmate cell 
pods is a two-story structure with double-loaded pods on each side of a day room. 

 
• Walton County Government Building  - This facility is a 160,000 s.f. four-story structure that 

combined all Courts and County departments from several annexes into the new Judicial and 
Government Building.  Funded by the County’s SPLOST money, the building was built at a cost 
of $ 12.8 million dollars.  The structure employs state-of-the-art technology and security and 
provides an open atrium connecting the three upper floors.  The Building was completed in 
November 2004 and all County Departments are now under one roof. 

 
• Additions to and Renovation of the Barrow County Administration Building  - Project scope 

includes the addition of an 18,000 s.f. structure that houses the Tax Assessor, Tax Commissioner, 
Board of Commissioners, Board of Commissioners meeting room and open Lobby/Atrium that 
connect to the original building, Health Department addition, and the new addition.    



• New Monroe City Hall - Completed in September 2001, this 45,000 s.f. structure is located on Georgia 
Highway 11 in Monroe.  The facility replaced the 1940's building that was originally constructed by the local 
EMC.  The new facility houses all of the City’s Office, computer operations, Emergency Center, Executive 
Offices, Council Room, Tellers, and Customer Service.  In addition, the structure houses a 3.000 s.f multi-
purpose room with state of the art computer and video technology.  The room is used by local governmental 
agencies and the Monroe Utilities Network for a variety of events which are enabled to be conducted after 
hours via the design of a completely separate entrance and facilities serving the space.  

 
• New Central Office Building for the Walton County School Board - This 36,000 s.f. facility houses all of 

the central operations for the School Board and is currently bidding.  The facility is a Neo-Classical design 
and is part of an overall Master Plan for the 102 acre campus which will include a new High School and 
infrastructure.  

  
• Additions to and Restoration of the Historic Jasper County Courthouse - This project included the analysis 

of existing offices, site planning and providing an addition to the Historic structure that was compatible and 
functional.  The addition doubled the size of the current facility and will house the second Superior Court 
Court Room, Judicial Chambers, Tax Assessor, Tax Commissioner, Planning and Zoning, and the Board of 
Commissioners.  The project is under construction at this time and will be complete in January 2003.  
Contact: Ms. Linda Jordan, Jasper County Courthouse Committee. 

 
• Barrow County Detention Center - Renovations to the Barrow County Detention Center for completely re-

working and updating the facility through the $ 4 million dollar SPLOST funds.   
 

• Barrow County Work Release Facility  - Project included the construction of a new 60-person Work 
Release facility to enable the reduction of the over-crowded jail population.  The facility houses Men’s and 
Women’s Day Rooms and Open Bunk Rooms along with Administrative Offices, and service areas. The 
project was completed in 2004. 

 
• Walton County Work Release Facility - This new facility was constructed adjacent to the  Walton County 

Detention Center to allow for Work Release program inmates to come and go freely.  The facility houses 60 
men in an open Bunk Room/Day Room with adjacent shower facility and administrative areas.  The project 
was completed in 2003.   

 
• Putnam County Courthouse Expansion - Completed in 2005 for a cost of $ 4 million, this project added 

30,000 square feet of space to the existing courthouse and combined all county Offices and Departments into 
one central facility from various annexes. 

 
• Barrow County Recreation Facility - This multi-purpose building is the centerpiece of the County’s 

recreation complex which includes baseball, tennis, football, and many other sporting venues and is located 
adjacent to Fort Yargo State Park.  The Multi-Purpose Building houses a Gymnasium, Theatrical Stage, and 
has four large meeting rooms on each side of the Gymnasium which can be converted into two large room for 
special events.  The facility also houses offices, a complete commercial kitchen, concessions stands, team 
locker rooms, and shower facilities.  Contact: Mr. Keith Lee, Barrow County Board of Commissioners.  

      
• The 1883 Walton County Courthouse - Restoration, 1997 winner for Outstanding Restoration, Monroe, 

Georgia 
 

• The 1879 Jackson County Courthouse - Exterior Rehabilitation, Jefferson, Georgia 
 

• Putnam/Jasper Mental Retardation Center - Currently in the Construction Document Phase of work, this 
facility will provide its users with a much improved environment and location.  The facility will be 
constructed in the US 441 Industrial Park owned by Putnam County. 

 
 



• The 1895 Johnson County Courthouse - Restoration, 1997 winner of Award of Merit, Wrightsville, Georgia 
 

• The 1921 Candler County Courthouse - Rehabilitation, Metter, Georgia 
 

• The Walton Hotel - Restoration, Monroe, Georgia 
 

• The 1858 Polk County Courthouse - Rehabilitation, Columbus, North Carolina 
 

• Newton County Health Facility - 22,000 s.f. new facility located on the East side of Covington adjacent to 
the County Library.  Structure houses the Newton County Public Health facility as well as the Newton County 
Mental Health Facility.  The project included master planning for the 40 acre campus and is nearing 
completion.  Contact: Ms. Donna McDaniel, Newton County Mental Health. 

 
• Jackson County Health Department - completed in 1999, this facility was the first of two structures that 

began a “campus” or cohesive look to the County facilities located on Darnell Road in North Jefferson.  The 
facility was designed to provide the most efficient use of space and be a user friendly and attractive structure.  
Ms. Joyce Lord, Director, Jackson County Health Department. 

 
• Jackson County Mental Health Facility - This facility was completed in late 2000 and was designed in 

keeping with the Jackson County Health Department.  The facility provides a safe, clean, and efficient space 
for the mental health staff and clients.  Ms. Pamela Lake, Jackson County Mental Health. 

   
• Rabun County Senior Center - Clayton, Georgia 

 
• Barrow County Senior Center - Winder, Georgia 

 
• West Walton Senior Center - Loganville, Georgia 

          
• Stephens County Senior Center - Toccoa, Georgia 

 
• Glascock County ISTEA Streetscape Improvements - This project is part of the Georgia DOT Intermodal 

Surface Transportation Enhancement Act that is aimed at improving the pedestrian and vehicular experience 
as people travel.  This project includes overall downtown Master Planning, development of Landscape and 
Improvement plans for the Courthouse Square and the Development and Improvement of the streetscape 
between the Courthouse and the Peebles House which will serve as a welcome center and Museum for 
Glascock County and the City of Gibson.  Contact: Ms. Anne Floyd, CSRA Regional Development. 

 
• The Town of Kite - Community Center/Gymnasium Renovation, Kite, Georgia 

 
• The Marrett Building - Restoration of Historic Downtown Building, Greensboro, Georgia 

          
• The Auburn City Hall  - Council Chambers, City Courtroom, Clerk’s Office, Mayor’s Office, Auburn, 

Georgia 
 

• The Dacula City Hall - Schematics for Council Chambers, City Courtroom, Clerk’s Office, Mayor’s Office, 
Dacula, Georgia 

 
• The 1938 Monroe City Hall - Current limited Rehabilitation, Monroe, Georgia 
 
• The 1905 University of Georgia Library - Adaptive Re-use for the President of the University of Georgia, 

Athens, Georgia 
 

• The Women’s Physical Education Building - Adaptive Re-use for the School of Health and Human 
Performance at the University of Georgia, Athens, Georgia 



 
• The Eastanolee Auditorium - Adaptive Re-use for Stephens County Theatrical Society, Inc., Eastanolee, 

Georgia 
 

• The City of Bowdon Museum in the former Methodist-Protestant Church, Adaptive Re-use, Bowdon, 
Georgia 

 
• The 1894 Elbert County Courthouse - Historic Structures Report, Elberton, Georgia 

 
• The 1901 Madison County Courthouse - Rehabilitation, Danielsville, Georgia 

 
CARTER WATKINS ASSOCIATES ARCHITECTS, INC. has provided professional Architectural and 
Engineering services for clients ranging from The University of Georgia to Jiffy Lube, Inc.  A partial list of clients 
includes: 

 
  University of Georgia Campus Facilities - Athens, Georgi 

Putnam County Board of Commissioners - Eatonton, Georgia 
      Jasper County Board of Commissioners - Monticello, Georgia 
    Walton County Board of Education - Monroe, Georgia 
    Providence Christian Academy Classroom, Athletic, and Lunchroom Facility - Lilburn, GA 
  First United Methodist Church, Family Life Center - Loganville, Georgia 
  Candler County Board of Commissioners - Metter, Georgia 
  Glascock County Board of Commissioners - Gibson, Georgia 
  The City of Winterville 
  The City of Monroe 
  The Town of Braselton 
  The Town of Kite 
  South Georgia College - McRae, Georgia 
  George Walton Academy Classroom Building and Gymansium - Monroe, Georgia 
  Williamson Musselwhite Insurance - Loganville, Georgia 
  Walton County Sheriff’s Office - Monroe, Georgia 
  Polk County Justice and Administration Building - Columbus, North Carolina 
  Telfair County Board of Commissioners - McRae, Georgia 
  Jackson County Health Department - Jefferson, Georgia 
  Jackson County Mental Health Center - Jefferson, Georgia 
  Johnson County Detention Center - Wrightsville, Georgia 
  Walton County Multi-Purpose Government Center - Loganville, Georgia 
  Walton County Campus Athens Institute of Technology Classroom Facility, Monroe, GA 
  Walton County Agriculture/Education Center - Monroe, Georgia 
  Newton County Fire Stations #1, #9, and #14 - Covington, Georgia 
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BENJAMIN M. CARTER 
President/CEO 

 
EDUCATION  
    
Bachelor’s Degree in Architectural Engineering-1982 - Georgia Tech at Southern Tech 
Masters of Science in Management of Technology - 2004-2006 Georgia Tech     
      
PROFESSIONAL AFFILIATIONS     
Georgia Department of Natural Resources National Register of Historic Places Review Board Chairman 
Georgia Trust for Historic Preservation Board of Directors, Governor McDaniel Home - Board Chairman 
Southern Building Code Congress International 
National Fire Protection Association 
National Trust for Historic Preservation     
Walton County Historical Society - President 1994-1998        
Walton County Chamber of Commerce Board of Directors 
American Institute of Architects 
Construction Specifications Institute 
Nation Fire Protection Association 
International Code Council 
       
EXPERIENCE    
   
Mr. Carter began his career with Ferry Hayes in Atlanta in 1979.  In 1991, he, along with Mr. Joe Watkins started the 
firm of Carter Watkins Associates.  His background includes training in Classical Design and Structural Engineering.  
He is responsible for Design and Construction Administration.  Mr. Carter has successfully integrated Mr. Watkins’ 
passion for historic preservation into his Classical training for a comprehensive understanding of historic structures.  
Also, his background in Structural Engineering has made the firm successful in adapting the structural systems of 
historic buildings with modern systems and equipment.  His abilities have proven most successful to our clients and 
have produced outstanding award winning facilities.  Mr. Carter has a strong understanding and personal interest in 
Classical Architecture and has incorporated this into his professional career at a time when contemporary and 
international style of Architecture dominated.  Following is a list of projects that were the direct results of his 
expertise.  
 
Walton County Government Center   - 160,000 square foot Court and County Office Facility 
Newton County Health Center   - 22,000 square foot Physical and Mental Health Facility 
Barrow County Recreation Facility  - 12,000 square foot Gymnasium, Classrooms, Stage, and support. 
Monroe Utilities Building Headquarters - 45,000 square foot Office facility for Utility Company 
Walton County Board of Education  - 36,000 square foot BOE Headquarters and Training Facility 
Walton County Detention Center  - 240 inmate Facility with support spaces 
1914 Barrow County Courthouse  - Interior Restoration 
1908 Jasper County Courthouse  - Historic Restoration and Addition 
1904 Putnam County Courthouse  - Historic Restoration and Addition 
UGA Animal Science Arena   - Classroom, Livestock, and Arena Facility for UGA 
GRN Substance Abuse Center   - Gwinnett, Rockdale, and Newton Center 
Johnson County Adult Literacy  - New facility with Classrooms and support area 
Loganville Primary School   - New Classroom and Gymnasium Facility 
Barrow County Administration Building - Addition an d Renovation to County Administration Center 
Walton County Senior Center   - CDBG Project for new Senior Center 
Putnam County MR Center   - CDBG Project for new Mental Retardation Center 
Newton County Fire Stations   - Fire Station headquarters and satellite stations 
Glascock County Senior Center  - CDBG Project for new Senior Center 
Southern Gastroenterology   - Medical Office Building 
City of Loganville Police Headquarters - New Facility for Administration, Prisoner Holding, and City C ourt 
 

 



JOSEPH O. WATKINS 
Vice President/ CFO 

 
     
EDUCATION  
               
Masters Degree in Architecture - 1990 
 
Bachelor’s Degree in Environmental Design-1985 with Honors 
 
PROFESSIONAL AFFILIATIONS  
 
International Building Code Congress International      
National Fire Protection Association      
National Trust for Historic Preservation 
Georgia Trust for Historic Preservation 
Walton County Historical Society      
 
EXPERIENCE           
 
Mr. Watkins brings over seventeen years of professional experience to CARTER WATKINS ASSOCIATES .  His diverse 
background includes design, Historic Preservation, Government facilities, Health Care facilities, Americans with Disabilities 
Act conformance, Life Safety requirements, Corporate Office, Retail, Apartments and Condominiums. 
 
In 1985, Mr. Watkins began his career with Cooper Carry Associates, Inc., in Atlanta.  In 1991, he, along with Ben Carter, 
started the Architectural Firm of CARTER WATKINS ASSOCIATES .  He is responsible for Code Research, Quality Control 
of Construction Documents, and has been extremely successful in integrating Life Safety Codes and Accessibility Codes into 
Historic Structures to make them efficient and affordable. 
 
Mr. Watkins’ most outstanding contributions to the firm have been his in-depth under standing of the International  Building 
Code, the Life Safety Code and the Georgia Accessibility Code, and developing the firms network of computer technology.  
These items have proved to be the most valuable assets an Architectural Firm could have in today’s changing world of Codes 
and Computer Technology.  Mr. Watkins has kept the firm several steps ahead and this has provided our clients with fewer 
Change Orders and most efficient buildings. 
 
 
Walton County Government Center  - 160,000 square foot Court and County Office Facility 
Newton County Health Center  - 22,000 square foot Physical and Mental Health Facility 
Barrow County Recreation Facility - 12,000 square foot Gymnasium, Classrooms, Stage, and support space. 
Monroe Utilities Building Headquarters - 45,000 square foot Office facility for Utility Company 
Walton County Board of Education - 36,000 square foot BOE Headquarters and Training Facility 
Walton County Detention Center - -     240 inmate Facility with support spaces 
1914 Barrow County Courthouse - -     Interior Restoration 
1908 Jasper County Courthouse  - Historic Restoration and Addition 
1904 Putnam County Courthouse - -    Historic Restoration and Addition 
Athens Technical Institute  -    Classroom Facility for Satellite Center  
UGA Animal Science Arena  - Classroom, Livestock, and Arena Facility for UGA 
GRN Substance Abuse Center  - Gwinnett, Rockdale, and Newton Center 
Johnson County Adult Literacy  - New facility with Classrooms and support area 
Loganville Primary School  - New Classroom and Gymnasium Facility     
Barrow County Administration Building - Addition an d Renovation to County Administration Center 
Walton County Senior Center  - CDBG Project for new Senior Center 
Putnam County MR Center  - CDBG Project for new Mental Retardation Center 
Newton County Fire Stations  - Fire Station headquarters and satellite stations 
Glascock County Senior Center  - CDBG Project for new Senior Center 
 
 
 
 



�
�

�������	�
����
��
	�
�


�	������������  
 
����������   Southern Technical Institute, Marietta, Georgia 
   Associate in Civil Engineering Technology (1963-1965) 
 
   Georgia Institute of Technology, Atlanta, Georgia 
   Bachelor of Civil Engineering (1966-1970) 
   Post Graduate Work (1971) 
 
�������������� ������  American Society of Civil Engineers 
   American Concrete Institute 
   Registered Professional Engineer in 48 States 
 
� !"��"��" :  1965-1970 T.E. Stivers Company, Decatur, Georgia 
   1972-1974 Manager – Civil Engineering 
   1978-1982 

Engaged in Structural and Civil design of feed and food processing facilities.  In 
charge of all Civil and Structural design and total charge of the preparation of contract 
documents 
 
1972-1974 Georgia Department of Public Health  

Atlanta, Georgia 
Environmental Engineer 

Provided technical assistance to municipalities for the disposal of solid wastes. 
 
1974-1975 Guillebeau, Britt, and Waldrop, Inc.,  

Decatur, Georgia 
        Vice-President of Structural Design 
Engaged in Structural design of commercial, industrial,  
institutional and residential buildings. 
 
1975-1978 Symons Manufacturing Co., Lithonia, Georgia 

District Engineer 
 Engaged in special design and application of concrete forming and shoring systems. 

  
 1982-Present  C.H. Moss & Associates, Inc.,  
   Covington, Georgia 
   President/Owner 

Consulting practice engaged in Civil and Structural design for Commercial, industrial, 
and institutional sites and buildings. 
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C.H. Moss and Associates, Inc. is a consulting engineering firm offering civil and structural engineering for 
commercial, industrial, and institutional projects.  The firm has provided services to architects, private 
owners, and government agencies since 1982, completing more than 250 site designs and hundreds of 
structural projects.  Services for complete site design included site layout, grading, storm drainage, sewer 
or septic, water, storm water detention, and erosion control.  Structural design projects have included 
concrete, structural steel, masonry, and timber.  Construction supervision has been provided as required to 
suit owner needs. 
 
The principal, Hal Moss, is a 1970 graduate of the Georgia Institute of Technology with 28 continuous 
years of engineering design work.  Hal Moss is a registered engineer in 48 states and hold membership in 
the American Society of Civil Engineers and The American Concrete Institute. 
 
���("�������'��"��
 
·  Directed design and contract document preparation for civil and structural portions of 10M Feed 

Processing Plant.  Resident Engineer during civil and structural construction. 
·  Complete civil design package for 13 acre Singleton Square Shopping Center in Gwinnett County 

Georgia. 
·  Civil design for 3.7 acre site and structural design for concrete and structural steel 14,000 square foot 

three story office building. 
·  Structural design for 1992 Rockdale County Courthouse addition including new concrete and structural 

steel connector building and renovation of existing structures. 
·  Civil design for 11.5 acre nursing home site and structural design for 66,000 square foot, 197 bed 

facility in Jackson, Georgia. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Tom Garrett 

(770) 466-4002 – WORK 

(404) 610-2096 – mobile 

tomg_vim@bellsouth.net 
 

Education  
Georgia Institute of Technology, Atlanta, GA  
Bachelor of Science in Civil Engineering, May 2001 
 
Georgia State University, Atlanta, GA 
Master of Public Administration, May 2010 (Anticipated) 

Certification  
·  Professional Engineer #030809 (Georgia) – January 2006 
 

Employment Experience  
Alcovy Surveying & Engineering, Inc., Loganville, GA 
Principal Engineer, April 2006 – Present 

·  Design and project management of civil site design for commercial and municipal projects. 
·  Coordination with metro counties for NPDES Phase II ordinance compliance 
·  Design of water, wastewater and stormwater facilities for residential & commercial developments 
·  DOT coordination for driveway access permits 

 
Newton County Engineering Department, Covington, GA 
Assistant County Engineer, October 2005 – April 2006 

·  Assisting in development of prioritization, scheduling and management plan for $100 million roadway capital improvement 
program 

·  Coordination with consultants on Phase II NPDES Permit  
·  Newton County Representative on Transportation Coordinating Committee (TCC) of Atlanta Regional Commission (ARC) 
·  Development and coordination of county-wide bridge and bridge-culvert maintenance program 
·  Interaction with citizens with drainage/stormwater complaints and direction of remedial actions 

 
Hightower Consulting Engineers, Social Circle, GA 
Project Engineer / Project Manager, June 2001 – October 2005 

·  Design of potable water storage, transmission and distribution 
·  Water supply / wastewater capacity planning  
·  Coordination with owner representatives, contractors and government funding and regulatory agencies for infrastructure projects 
·  Walton County Water and Sewerage Authority representative on Basin Advisory Group for Alcovy River Basin division of 

Metropolitan North Georgia Water Planning District (MNGWPD) 
·  Management of funding applications for projects of various scope and cost 
·  Design of wastewater collection and conveyance facilities 
·  Water withdrawal permitting for both surface water and subsurface water withdrawal 
·  Environmental permitting for infrastructure projects – USACE Nationwide 404 
·  General water system troubleshooting 
·  Construction inspection of water and wastewater projects 
·  Residential and commercial subdivision review for standards compliance 

Professional / Personal organizations  
·  American Society of Civil Engineers (ASCE) 
·  ASCE Transportation and Development Institute 
·  Charter Member of Walton County Greenspace Committee 2002-2004 



Notable Projects  
 
Alcovy Surveying & Engineering, Inc. 
 

·  South Hall Public Library – Site Design of 5-acre site with 22,000 sq. ft. Library. 
·  Hampton Park Public Library (Forsyth County) – Site Design of 4-acre site, 22,500 sq. ft. library 
·  Henry County Library Headquarters Expansion – 8,500 sq. ft. Library Headquarters Expansion 
·  City of Auburn Public Library - 6,000 sq. ft. Library 
·  Oversight of development of alternate stream buffer ordinance for Hall County. 
·  12-acre, 100-unit high density residential design 
·  Covington Hotel, Conyers Holiday Inn Express 
·  City of Oxford – Moore Street Widening 
·  City of Donalsonville – RR Lift Station Replacement 

 
 
Newton County Engineering Department 

·  Assisting in development of 10-year $100 million county wide roadway capital improvements program.  Program includes many 
miles of widening existing roadways, intersection improvements including signalization, a new 8-mile West Covington Bypass with 
interchange on Interstate 20 and many miles of re-surfacing and paving of unimproved roadways.  My responsibilities include 
ranking/prioritization of projects, cost estimates and scheduling. 

·  Coordination and management of Phase II NPDES Permit compliance actions including management of stormwater infrastructure 
mapping, illicit discharge detection and elimination, coordination of Environmental Advisory Committee and employee hazardous 
materials handling training. 

·  Assessment of bridges and bridge culverts on off-system (non-DOT) roadways for maintenance.  Also assisted in prioritization and 
scheduling of remedial actions. 

·  Managing several intersection improvement and roadway widening projects.  Duties include coordination with design consultants 
on design process, coordination with citizens affected by improvement, scheduling and budgeting for project and coordination with 
Commissioners on each project. 

 
 
Hightower Consulting Engineers 

·  Secured funding, designed and managed contract for 32-mile, $3.9 million water distribution project funded by USDA Rural 
Development for Jasper County Water and Sewer Authority.  Responsibilities included coordination between funding agency and 
owner from project conception through funding process to substantial completion and acceptance by owner. 

·  Development of Preliminary Engineering Report for $14.7 million revenue bond project for water supply and infrastructure projects 
for Walton County Water and Sewerage Authority.  Duties included coordination with owner and bond counsel for preparation of 
bond package. 

·  Design and project oversight of water main, force main, potable water pumping station and lift station to service first phase of 1,500 
acre light industrial business park.  Duties included coordination between Joint Development Authority of Jasper, Morgan, Newton 
and Walton Counties and State funding agencies GEFA and RAP. 

·  Design and project management of 8-mile, $2.7 million 20” potable water transmission line. 
·  Design and project oversight of numerous 500 –1,000 gpm potable water pumping stations  
·  Project management of 0.5 MGD wastewater plant retrofit & upgrade including design of 2 triplex 500 gpm lift stations 

 


